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SUPPLEMENTARY GENERAL CONDITIONS 
 
1. See Attachment 1, Federal Requirements, attached hereto and by this reference incorporated herein. 
 
2. See Attachment 2, Required Reporting Forms and Instructions (Federal –Aid Construction Contracts) 
 
3. Standard Specifications.  All Contract Documents references to “Standard Specifications,” “State 

Specifications” or “Construction Specifications” shall be to the “State of California, Department of 
Transportation, Standard Specifications for Construction of Local Streets and Roads,” latest edition in 
effect (including amendments issued by the California Department of Transportation) at the time that bids 
are received by the Port, insofar as they apply.  All applicable Standard Specifications are incorporated 
herein by this reference as though set out in full.   

 
4. Special Provisions. All Contract Documents references to “Special Provisions” shall be to the provisions of 

Section 01100 (Summary) Attachment A, Special Provisions. 
 
5. In addition to other insurance required by Document 00821 (Indemnification and Insurance), Contractor 

shall maintain at least one million dollars of pollution legal liability insurance in form reasonably 
satisfactory to Port.  

 
 

END OF DOCUMENT 
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Attachment 1 
 

FEDERAL REQUIREMENTS 
 

 
I. SUMMARY 
 
 This Attachment includes: 
 

1. Non-Discrimination/Equal Employment Opportunity 
2. Contract Award 
3. Cost Principles 
4. Compliance With Executive Order No. 11246 
5. Elimination of Segregated Facilities  
6. Federal and State Lobbying Activities Certification 
7. Drug-Free Workplace Certification 
8. Further Requirements Regarding Sureties 
9. Debarment Certifications 

 
II. NON-DISCRIMINATION/EQUAL EMPLOYMENT OPPORTUNITY 

 
a. Contractor shall not, during the performance of this Contract or in selection or retention of 

Subcontractors, including procurement of materials and leases of equipment, unlawfully discriminate, 
harass or allow harassment against any employee or applicant for employment because of sex, race, 
color, ancestry, religion creed, national origin, physical disability (including HIV and AIDS), medical 
condition (cancer), age, marital status, denial of family and medical care leave, or denial of pregnancy 
disability leave. 

 

Contractor shall ensure, and shall require that its Subcontractor(s) ensure that the evaluation and treatment of 
their employees and applicants for employment are free from such discrimination and harassment. 

 
Contractor shall comply and ensure that its Subcontractor(s) comply with the provisions of the Fair 
Employment and Housing Act (Government Code, Section 12900 et seq.) and the applicable regulations 
promulgated thereunder (California Code of Regulations, Title 2, Section 7285.0 et seq.).  The applicable 
regulations of the Fair Employment and Housing Commission implementing Government Code, Section 
12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 of the California Code of Regulations, are 
incorporated into this Contract by reference and made a part hereof as if set forth in full. 
 
Contractor and its Subcontractor(s) shall give written notice of its obligations under this clause to labor 
organizations with which they have collective bargaining or other labor agreements. 
 

b. Contractor and its Subcontractor(s) shall comply with Title VI of the Civil Rights Act of 1964, as 
amended, and with the regulations relative to Title VI, (nondiscrimination in federally-assisted programs 
of the United States Department of Transportation, 49 C.F.R Part 21 and 23 C.F.R. Part 200; hereinafter 
referred to as “DOT regulations,”) and 49 C.F.R Part 26, which are herein incorporated by reference and 
made a part of this Contract.  Wherever the term “Contractor” appears therein, it shall mean Contractor. 

 

c. Contractor shall permit and shall require its Subcontractors to permit access to all records of 
employment, employment advertisements, application forms, and other pertinent data and records by the 
State Fair Employment Practices and Housing Commission or any other agency of the State of California 
designated by the State to investigate compliance with this Section. 
 

d. Solicitations for Subcontractors, Including Procurement of Materials and Equipment:  In all solicitations 
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either by competitive bidding or negotiations made by the Contractor for work to be performed under a 
subcontract, including procurement of materials or leases of equipment, each potential Subcontractor or 
supplier shall be notified by the Contractor of the Contractor’s obligations under this Contract and the 
DOT regulations relative to nondiscrimination. 
 

e. Sanctions for Noncompliance: Failure by the Contractor to carry out the requirements above is a material 
breach of this Contract, which may result in sanctions as Port may determine to be appropriate, including, 
but not limited to: 

 
(1) Withholding of payments to the Contractor under this Contract until the Contractor complies, 

and/or 
(2) Cancellation, termination or suspension of the Contract, in whole or in part. 

 
f. Incorporation of Provisions:  Any subcontract entered into as a result of this Contract shall contain all of 

the provisions of a. through e. of this section. The Contractor shall take such action with respect to any 
subcontract or procurement as Port may direct as a means of enforcing such provisions including 
sanctions for noncompliance. 

 
THE UNDERSIGNED CERTIFIES THAT THE CONTRACTOR WILL COMPLY WITH THE ABOVE 
REQUIREMENTS. 
 
 
CONTRACTOR OR 
SUBCONTRACTOR NAME:            
 
CERTIFIED BY: 
 
NAME:        TITLE:      
 
 
SIGNATURE:       DATE:      
 

 
 

III. CONTRACT AWARD 
 

In accordance with Title 49 CFR 18, Section 18.37 and state law and procedures, all Subcontractor contracts 
containing funds provided under this Contract are required to be competitively bid and awarded consistent 
with Local Program Procedures 00-05 (Pre-award Audit Requirements and Contractor Procurement) or 
successors thereto. 

 
IV. COST PRINCIPLES 

 
a. Contractor agrees to comply with the following:  

 

(i) the Contract Cost Principles and Procedures, 48 Code of Federal Regulations, Federal Acquisition 
Regulations System, Chapter 1, Part 31, et seq. (Office of Management and Budget Circular A-87, 
“Cost Principles for State, Local, and Indian Tribal Governments),” shall be used to determine the 
allowability of individual project cost items, and  

 

(ii) the Federal administrative procedures in accordance with 49 Code of Federal Regulations, Part 18, 
“Uniform Administrative Requirements for Grants and Cooperative Contracts to State and Local 
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Governments.”  

 

b. Any costs for which Contractor receives payment or credit that is determined by a subsequent audit or 
other review by either Port, Caltrans or other State or Federal authorities to be unallowable under, but not 
limited to, OMB Circular A-87; 48 CFR, Chapter 1, Part 31; or 49 CFR, Part 18, are to be repaid by 
Contractor within thirty (30) days of Contractor receiving notice of audit findings.  Should Contractor 
fail to reimburse moneys due Port within thirty (30) days of demand, or within such other period as may 
be agreed between both parties hereto, Port is authorized to withhold future payments due Contractor. 

 

c. Contractor agrees to furnish documentation to Port to support this requirement that all of its agreements 
with Subcontractors contain provisions requiring adherence to this section in its entirety. 

 
V. COMPLIANCE WITH EXECUTIVE ORDER NO. 11246 
 
During the performance of this Contract Contractor agrees as follows: 

 
(1) The contractor will not discriminate against any employee or applicant for employment because of race, 

color, religion, sex, or national origin.  The contractor will take affirmative action to ensure that applicants are 
employed and that employees are treated during employment without regard to their race, color, religion, sex, or 
national origin.  Such action shall include, but not be limited to the following: Employment, upgrading, demotion or 
transfer, recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of compensation, 
and selection for training including apprenticeship.  The contractor agrees to post, in conspicuous places available to 
employees and applicants for employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 
 

(2) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, state that all qualified applicants will receive considerations for employment without regard to race, 
color, religion, sex, or national origin. 
 

(3) The contractor will send, to each labor union or representative of workers with which he has a collective 
bargaining agreement or other contract or understanding, a notice to be provided advising the said labor union or 
workers representatives of the contractor’s commitments under this section, and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 
 

(4) The contractor will comply with all provisions of Executive Order 11246 of September 24, 1965, and of 
the rules, regulations, and relevant orders of the Secretary of Labor. 
 

(5) The contractor will furnish all information and reports required by Executive Order 11246 of September 
24, 1965, and by rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access 
to his books, records, and accounts by the administering agency and the Secretary of Labor for purposes of 
investigation to ascertain compliance with such rules, regulations, and orders. 
 

(6) In the event of the contractor’s noncompliance with the nondiscrimination clauses of this contract or 
with any of the said rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or 
in part, and the contractor may be ineligible for further Government contracts or federally assisted construction 
contracts in accordance with procedures authorized in Executive Order 11246 or September 24, 1965, and such 
other sanctions may be imposed and remedies invoked a s provided in Executive Order 11246 of September 24, 
1965, or by rule, regulation, or orders of the Secretary of Labor, or as otherwise provided by law. 
 

(7) The contractor will include the sentence immediately preceding paragraph (1) and the provisions of 
paragraphs (1) through (7) in every subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 
provisions will be binding upon each subcontractor or vendor.  The contractor will take such action with respect to 
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any subcontract or purchase order as the administering agency may direct as a means of enforcing such provisions 
including sanctions for noncompliance: Provided however, That in the event a contractor becomes involved in, or is 
threatened with litigation with a subcontractor or vendor, as a result of such direction by the administering agency, 
the contractor may request the United States to enter into such litigation to protect the interests of the United States. 
 
VI. ELIMINATION OF SEGREGATED FACILITIES 
 

(a) A Certification of Non-Segregated Facilities, as required by the May 9, 1967 Order (32 F.R. 7439, 
May 19, 1967) on Elimination of Segregated Facilities, by the Secretary of Labor, must be submitted prior to the 
award of a Federally-assisted construction contract exceeding $10,000 which is not exempt from the provisions of 
the Equal Opportunity Clause. 
 

(b) Contractors receiving Federally-assisted construction contract awards exceeding $10,000 which, 
are not exempt from the provisions of the Equal Opportunity Clause, will be required to provide for the forwarding 
of the following notice to prospective subcontractors for supply and construction contracts where the subcontracts 
exceed $10,000 and are not exempt from the provisions of the Equal Opportunity Clause. 
 

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT 
FOR CERTIFICATION OF NON-SEGREGATED FACILITIES 

 
(a) A Certification of Non-Segregated Facilities, as required by the May 9, 1967 Order (32 F.R. 7439, 

May 19, 1967) on Elimination of Segregated Facilities, by the Secretary of Labor, must be submitted prior to the 
award of a subcontract exceeding $10,000 which is not exempt from the provisions of the Equal Opportunity Clause. 
 

(b) Contractors receiving subcontract awards exceeding $10,000 which are not exempt from the 
provisions of the Equal Opportunity Clause will be required to provide for the forwarding of this notice to 
prospective subcontractors for supply and construction contracts where the subcontracts exceed $10,000 and are not 
exempt from the provisions of the Equal Opportunity Clause. 
 

CERTIFICATION OF NON-SEGREGATED FACILITIES 
 
(Applicable to federally assisted construction contracts and related subcontracts exceeding $10,000 which are not 
exempt from the Equal Opportunity Clause.) 
 

The federally assisted construction contractor certifies that he does not maintain or provide for his 
employees any segregated facilities at any of his establishments, and that he does not permit his employees to 
perform their services at any location, under his control, where segregated facilities are maintained.  The federally 
assisted construction contractor certifies further that he will not maintain or provide for his employees any 
segregated facilities at any of his establishments, and that he will not permit his employees to perform their services 
at any location, under his control, where segregated facilities are maintained.  The federally assisted construction 
contractor agrees that a breach of this certification is a violation of the Equal Opportunity Clause in this contract.  As 
used in this certification, the term “segregated facilities” means any waiting rooms, work areas, restrooms and wash 
rooms, restaurants and other eating areas, time clocks, locker rooms and other storage or dressing areas, 
transportation, and housing facilities provided for employees which are segregated by explicit directive or are in fact 
segregated on the basis of race, creed, color, or national origin, because of habit, local custom, or otherwise.  The 
federally assisted construction contractor agrees that (except where he has obtained identical certifications from 
proposed subcontractors for specified time period) he will obtain identical certifications from proposed 
subcontractors prior to the award of subcontracts exceeding $10,000 which are not exempt form the provisions of 
the Equal Opportunity Clause, and that he will retain such certifications in his files. 
 

____________________________________________________________________ 
Signature      Date 

 
____________________________________________________________________ 

Name and Title of Signer (Please Type) 
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Note: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001. 
 
VII. FEDERAL AND STATE LOBBYING ACTIVITIES CERTIFICATION 

 
a. By signing this Contract, the Contractor certifies, to the best of its knowledge and belief, that no State or 

Federal funds have been paid or will be paid, by or on behalf of Port, to any person for influencing or 
attempting to influence an officer or employee of any State or Federal agency, a Member of the State 
Legislature or United States Congress, an officer or employee of the Legislature or Congress, or any 
employee of a Member of the Legislature or Congress in connection with the awarding of any State or 
Federal contract, the making of any State or Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, or the extension, continuation, renewal, amendment, or modification 
of any State or Federal contract, grant, loan, or cooperative agreement. 

 

b. If any funds other than State or Federal funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the Contractor shall complete and 
submit Federal Standard Form-LL, “Disclosure Form to Report Lobbying,” in accordance with those 
form instructions. 
 

c. This certification is a material representation of fact, upon which reliance was placed when this Contract 
was entered into.  Submission of this certification is a prerequisite for making or entering into this 
transaction imposed by Section 1352, Title 31, U.S.C. 

 

The Contractor also agrees by signing this Contract that it will require that the language of this certification be 
included in all subcontracts funded wholly or in part by any funds provided herein and which exceed $100,000 and 
that all such Subcontractors shall certify and disclose accordingly. 
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VIII. DRUG-FREE WORKPLACE CERTIFICATION 
 
 
CONTRACTOR/APPLICANT: 
 
The contractor or applicant named above hereby certifies compliance with Government Code Section 8355 in 
matters relating to providing a drug-free workplace.  The above named contractor or applicant will: 
 
1.  Publish a statement notifying employees that unlawful manufacture, distribution, dispensation, possession, or 

use of a controlled substance is prohibited and specifying actions to be taken against employees for violations, 
as required by Government Code Section 8355(a). 

 
2.  Establish a Drug-Free Awareness Program as required by Government Code Section 8355(b), to inform 

employees about all of the following: 
 

(a)  The dangers of drug abuse in the workplace, 
 

(b)  The person’s or organization’s policy of maintaining a drug-free workplace, 
 
 (c) Any available counseling, rehabilitation and employee assistance programs, and  
 

(d)  Penalties that may be imposed upon employees for drug abuse violations. 
 
3.  Provide as required by Government Code Section 8355(c), that every employee who works on the proposed 

contract or loan: 
 

(a)  Will receive a copy of the company’s drug-free policy statement, and 
 

(b)  Will agree to abide by the terms of the company’s statement as a condition of employment on the contract 
or loan. 

 
 

CERTIFICATION 
 

 
I, the official named below, hereby swear that I am duly authorized legally to bind the contractor or loan recipient to 
the above described certification.  I am fully aware that this certification, executed on the date and in the county 
below, is made under penalty of perjury under the laws of the State of California. 
 
 
OFFICIAL’S NAME: 
 
DATE EXECUTED: EXECUTED IN COUNTY OF: 
 
CONTRACTOR/APPLICANT SIGNATURE: 
 
TITLE: 
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IX. FURTHER REQUIREMENTS REGARDING SURETIES 
 

Surety companies executing bid bonds, payment and performance bonds must be listed in United State 
Treasury Circular 570, as amended, and must be authorized to transact surety business in the State of 
California. 

 
X. DEBARMENT CERTIFICATIONS 
 

A. Appendix A to Part 32--Certification Regarding Debarment, Suspension, and Other Responsibility 
Matters--Primary Covered Transactions 

 
Instructions for Certification 

 
1. By signing and submitting this proposal, the prospective primary participant is providing the certification 

set out below. 
 

2. The inability of a person to provide the certification required below will not necessarily result in denial of 
participation in this covered transaction. The prospective participant shall submit an explanation of why it cannot 
provide the certification set out below. The certification or explanation will be considered in connection with the 
department or agency’s determination whether to enter into this transaction. However, failure of the prospective 
primary participant to furnish a certification or an explanation shall disqualify such person from participation in this 
transaction. 
 

3. The certification in this clause is a material representation of fact upon which reliance was placed when the 
department or agency determined to enter into this transaction. If it is later determined that the prospective primary 
participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 
Government, the department or agency may terminate this transaction for cause or default. 
 

4. The prospective primary participant shall provide immediate written notice to the department or agency to 
which this proposal is submitted if at any time the prospective primary participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 
 

5. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the 
meanings set out in the Definitions and Coverage sections of the rules implementing Executive Order 12549. You 
may contact the department or agency to which this proposal is being submitted for assistance in obtaining a copy of 
those regulations. 
 

6. The prospective primary participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is 
proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized by the department or agency entering into 
this transaction. 
 

7. The prospective primary participant further agrees by submitting this proposal that it will include the clause 
titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier Covered 
Transaction,” provided by the department or agency entering into this covered transaction, without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered transactions. 
 

8. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower 
tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, 
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its principals. Each 
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participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and Non-
procurement Programs. 
 

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of a participant 
is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 
 

10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment 
under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the department or agency may 
terminate this transaction for cause or default. 
 

Certification Regarding Debarment, Suspension, and Other Responsibility 
Matters--Primary Covered Transactions 

 
(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its 

principals: 
 

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded by any Federal department or agency; 

 
(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, State or local) transaction or contract under a 
public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving 
stolen property; 

 
(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and 

 
(d) Have not within a three-year period preceding this application/proposal had one or more public 

transactions (Federal, State or local) terminated for cause or default. 
 

(2) Where the prospective primary participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 

B. Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion--Lower 
Tier Covered Transactions 

 
Instructions for Certification 

 
1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification 

set out below. 
 

2. The certification in this clause is a material representation of fact upon which reliance was placed when this 
transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered 
an erroneous certification, in addition to other remedies available to the Federal Government the department or 
agency with which this transaction originated may pursue available remedies, including suspension and/or 
debarment. 
 



Contract No. 08-11-1 
 
 

Port of Stockton 00800-1 - 9 Attachment 1 
Professional Consulting Services 
Request for Qualifications  

3. The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous 
when submitted or had become erroneous by reason of changed circumstances. 
 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, 
person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the 
meaning set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may 
contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations. 
 

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is 
proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction, unless authorized by the department or agency with which 
this transaction originated. 
 

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this 
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion-Lower Tier 
Covered Transaction,” without modification, in all lower tier covered transactions and in all solicitations for lower 
tier covered transactions. 
 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower 
tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, 
ineligible, or voluntarily excluded from covered transactions, unless it knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the List of Parties Excluded from Federal Procurement and Non-
procurement Programs. 
 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in 
order to render in good faith the certification required by this clause. The knowledge and information of a participant 
is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 
 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment 
under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the department or agency with which 
this transaction originated may pursue available remedies, including suspension and/or debarment. 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion--Lower Tier Covered Transactions 

 
(1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its 

principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any Federal department or agency. 
 

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, 
such prospective participant shall attach an explanation to this proposal. 
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Attachment II 
 

REQUIRED DOCUMENTS, REPORTING FORMS & INSTRUCTIONS 
(FEDERAL-AID CONSTRUCTION CONTRACTS) 

 
 

I. SUMMARY 
 
 This Attachment includes: 
 

1. Equal Employment Opportunity Certification 
2. Debarment and Suspension Certification 
3. Public Contract Code Section 10285.1 Statement 
4. Public Contract Code Section 10162 Questionnaire / Public Contract Code Section 10232 Statement 
5. Bidder’s List of Subcontractors (DBE and NON DBE) – Part I (Caltrans Exhibit12-G, part I) 
6. Bidder’s List of Subcontractors (DBE and NON DBE) – Part II (Caltrans Exhibit 12-G, part II) 
7. Disclosure of Lobbying Activities (Federal Form SF-LLL Rev 09-12-97) 
8. Local Agency Bidder UDBE Commitment (Construction Contracts)  (Caltrans Exhibit 15-G1) 
9. Local Agency Bidder DBE Information (Construction Contracts)  (Caltrans Exhibit 15-G2) 
10. UDBE Information – Good Faith Efforts (Caltrans Exhibit 15-H) 
11. Final Report – Utilization of Disadvantaged Business Enterprises (DBE), First-Tier Subcontractors 

(Caltrans Exhibit17-F) 
12. Disadvantaged Business Enterprise (DBE) Certification Status Change (Caltrans Exhibit 17-O) 
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EQUAL EMPLOYMENT OPPORTUNITY CERTIFICATION 

 

The bidder____________________________________________________________________, proposed 

subcontractor ___________________________________________________, hereby certifies that he has ____ , has 

not ____, participated in a previous contract or subcontract subject to the equal opportunity clauses, as required by 

Executive Orders 10925, 11114, or 11246, and that, where required, he has filed with the Joint Reporting 

Committee, the Director of the Office of Federal Contract Compliance, a Federal Government contracting or 

administering agency, or the former President's Committee on Equal Employment Opportunity, all reports due under 

the applicable filling requirements. 
 
 
 
Note: The above Statement is part of the Proposal.  Signing this Proposal on the signature portion thereof shall 

also constitute signature of this Statement.   
 

The above certification is required by the Equal Employment Opportunity Regulations of the Secretary of 
Labor 41 CFR 60-1.7(b)(1), and must be submitted by bidders and proposed subcontractors only in 
connection with contracts and subcontracts which are subject to the equal opportunity clause.  Contracts 
and subcontracts which are exempt from the equal opportunity clause are set forth in 41 CFR 60-1.5.  
(Generally only contracts or subcontracts of $10,000 or under are exempt.) 

 
Currently, Standard Form 100 (EEO-1) is the only report required by the Executive Orders or their 
implementing regulations.  
 
Proposed prime contractors and subcontractors who have participated in a previous contract or subcontract 
subject to the Executive Orders and have not filed the required reports should note that 41 CFR 60-
1.7(b)(1) prevents the award of contracts and subcontracts unless such contractor submits a report covering 
the delinquent period or such other period specified by the Federal Highway Administration or by the 
Director, Office of Federal Contract Compliance, U.S. Department of Labor.
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DEBARMENT AND SUSPENSION CERTIFICATION 

TITLE 49, CODE OF FEDERAL REGULATIONS, PART 29 
 

 
The bidder, under penalty of perjury, certifies that, except as noted below, he/she or any other person associated 
therewith in the capacity of owner, partner, director, officer, manager: 
 

• is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility by any 
Federal agency; 

• has not been suspended, debarred, voluntarily excluded or determined ineligible by any Federal agency 
within the past 3 years; 

• does not have a proposed debarment pending; and 
• has not been indicted, convicted, or had a civil judgment rendered against it by a court of competent 

jurisdiction in any matter involving fraud or official misconduct within the past 3 years. 
 

If there are any exceptions to this certification, insert the exceptions in the following space. 

 
 
 
 
 
 
 
 
 
Exceptions will not necessarily result in denial of award, but will be considered in determining bidder responsibility.  
For any exception noted above, indicate below to whom it applies, initiating agency, and dates of action. 
 
 
 
 
Notes: The above certification is part of the Proposal.  Signing this Proposal on the signature portion thereof shall 

also constitute signature of this Certification. 
 

Providing false information may result in criminal prosecution or administrative sanctions. 
 



Contract No. 08-11-1 
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PUBLIC CONTRACT CODE 

 
 

Public Contract Code Section 10285.1 Statement 
 
 
In conformance with Public Contract Code Section 10285.1 (Chapter 376, Stats. 1985), the bidder hereby declares  

under penalty of perjury under the laws of the State of California that the bidder has ___ , has not ___ been 

convicted within the preceding three years of any offenses referred to in that section, including any charge of fraud, 

bribery, collusion, conspiracy, or any other act in violation of any state or Federal antitrust law in connection with 

the bidding upon, award of, or performance of, any public works contract, as defined in Public Contract Code 

Section 1101, with any public entity, as defined in Public Contract Code Section 1100, including the Regents of the 

University of California or the Trustees of the California State University.  The term "bidder" is understood to 

include any partner, member, officer, director, responsible managing officer, or responsible managing employee 

thereof, as referred to in Section 10285.1. 

 
 
Note:  The bidder must place a check mark after "has" or "has not" in one of the blank spaces provided. The above 

Statement is part of the Proposal.  Signing this Proposal on the signature portion thereof shall also 
constitute signature of this Statement. Bidders are cautioned that making a false certification may subject 
the certifier to criminal prosecution. 
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Public Contract Code Section 10162 Questionnaire 
 
 
In conformance with Public Contract Code Section 10162, the Bidder shall complete, under penalty of perjury, the following 

questionnaire: 

Has the bidder, any officer of the bidder, or any employee of the bidder who has a proprietary interest in the bidder, ever been 

disqualified, removed, or otherwise prevented from bidding on, or completing a federal, state, or local government project 

because of a violation of law or a safety regulation? 

 
 Yes _____    No _____ 
 
 
If the answer is yes, explain the circumstances in the following space. 
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Public Contract Code 10232 Statement 
 
 
 
In conformance with Public Contract Code Section 10232, the Contractor, hereby states under penalty of perjury, that no 

more than one final unappealable finding of contempt of court by a federal court has been issued against the Contractor 

within the immediately preceding two year period because of the Contractor's failure to comply with an order of a federal 

court which orders the Contractor to comply with an order of the National Labor Relations Board. 

 
 
 

Note: The above Statement and Questionnaire are part of the Proposal.  Signing this Proposal on the signature 
portion thereof shall also constitute signature of this Statement and Questionnaire. 

 Bidders are cautioned that making a false certification may subject the certifier to criminal prosecution. 
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Local Assistance Procedures Manual     EXHIBIT 12-G 
Bidder’s List of Subcontractors (DBE and Non-DBE) 

BIDDER’S LIST OF SUBCONTRACTORS (DBE and NON-DBE)- PART I 
The bidder shall list all subcontractors (both DBE and non-DBE) in accordance with Section 2-1.054 of the Standard Specifications and per Title 49, Section 26.11 of the Code of 
Federal Regulations.  This listing is required in addition to listing DBE Subcontractors elsewhere in the proposal.  Photocopy this form for additional firms. 
 

Firm Name/ 
Address/ 

City, State, ZIP 

Phone/ 
Fax 

 

Annual 
Gross 

Receipts 
Description of Portion of Work to be Performed 

Local Agency Use Only 
(Certified DBE?) 

 < $1 million  YES Name 

 < $5 million  NO 
Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

 < $1 million  YES Name 

 < $5 million  NO 

Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

 < $1 million  YES Name 

 < $5 million  NO 

Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

 < $1 million  YES Name 

 < $5 million  NO 
Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

   
 
Distribution: 1) Original - Local Agency File 
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Local Assistance Procedures Manual     EXHIBIT 12-G 
Bidder’s List of Subcontractors (DBE and Non-DBE) 

BIDDER’S LIST OF SUBCONTRACTORS (DBE and NON-DBE)- PART I I 
The bidder shall list all subcontractors who provided a quote or bid but were not selected to participate as a subcontractor on this project.  This is required for compliance with Title 
49, Section 26 of the Code of Federal Regulations.  Photocopy this form for additional firms. 

Firm Name/ 
Address/ 

City, State, ZIP 

Phone/ 
Fax 

 

Annual 
Gross 

Receipts 
Description of Portion of Work to be Performed 

Local Agency Use Only 
(Certified DBE?) 

 < $1 million  YES Name 

 < $5 million  NO 
Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

   
 < $1 million  YES Name 

 < $5 million  NO 
Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

   
 < $1 million  YES Name 

 < $5 million  NO 

Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 

   
 < $1 million  YES Name 

 < $5 million  NO 

Phone 
 

 < $10 million  If YES list DBE #: Address 

 < $15 million   
 > $15 million  Age of Firm (Yrs.) City State ZIP 

Fax 
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DISCLOSURE OF LOBBYING ACTIVITITES 

 

COMPLETE THIS FORM TO DISCLOSE LOBBYING ACTIVITIES PURSUANT TO 31 U.S.C. 1352 
   1. Type of Federal Action:  2. Status of Federal Action: 3. Report Type: 

  a.  contract  a.  bid/offer/application   a.  initial 
  b.  grant  b.  initial award   b.  material change 
  c.  cooperative agreement  c.  post-award  
  d.  loan For Material Change Only: 
  e.  loan guarantee year ____   quarter _________  
  f.  loan insurance date of last report __________  

 4.  Name and Address of Reporting Entity    5. If Reporting Entity in No. 4 is Subawardee, 
   Enter Name and Address of Prime: 
   Prime   Subawardee  
    Tier ______ , if known  

 Congressional District, if known  Congressional District, if known 

 6.  Federal Department/Agency:    7. Federal Program Name/Description: 

   CFDA Number, if applicable ____________________  

 8. Federal Action Number, if known:     9. Award Amount, if known: 
    
    

 10.  a.  Name and Address of Lobby Entity    b. Individuals Performing Services  (including 
       (If individual, last name, first name, MI)  address if different from No. 10a) 
   (last name, first name, MI) 

   (attach Continuation Sheet(s) if necessary)  
 11.  Amount of Payment (check all that apply)    13.  Type of Payment (check all that apply) 

      
$ _____________     actual   planned  a.  retainer 

   b.  one-time fee 
 12.  Form of Payment (check all that apply):  c.  commission 

  a.  cash  d.  contingent fee 
  b.  in-kind;  specify:  nature ______________  e  deferred 

   value______________  f.  other, specify _________________________  

 14.  Brief Description of Services Performed or to be performed and Date(s) of Service, including    
 officer(s), employee(s), or member(s) contacted, for Payment Indicated in Item 11:   

 (attach Continuation Sheet(s) if necessary)   

 15.  Continuation Sheet(s) attached:  Yes  No   

    16. Information requested through this form is authorized by Title 31 
U.S.C. Section 1352.  This disclosure of lobbying reliance was 
placed by the tier above when his transaction was made or 
entered into.  This disclosure is required pursuant to 31 U.S.C. 
1352.  This information will be reported to Congress 
semiannually and will be available for public inspection.  Any 
person who fails to file the required disclosure shall be subject to 
a civil penalty of not less than $10,000 and not more than 
$100,000 for each such failure. 

 Signature: _________________________________________ 
 
Print Name: ________________________________________ 
 
Title: _____________________________________________ 
 
Telephone No.: _____________________Date: ___________ 

  Authorized for Local Reproduction 
Federal Use Only:  Standard Form - LLL 

Standard Form LLL Rev. 09-12-97 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, 
DISCLOSURE OF LOBBYING ACTIVITIES 

 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or 
receipt of covered Federal action or a material change to previous filing pursuant to title 31 U.S.C. section 1352.   The filing of a form 
is required for such payment or agreement to make payment to lobbying entity for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress an officer or employee of Congress or an employee of a Member of Congress in 
connection with a covered Federal action.  Attach a continuation sheet for additional information if the space on the form is 
inadequate.  Complete all items that apply for both the initial filing and material change report.  Refer to the implementing guidance 
published by the Office of Management and Budget for additional information. 
 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence, the outcome 
of a covered Federal action. 

2. Identify the status of the covered Federal action. 
3. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the 

information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last, 
previously submitted report by this reporting entity for this covered Federal action. 

4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District if known.  Check 
the appropriate classification of the reporting entity that designates if it is or expects to be a prime or subaward recipient.  
Identify the tier of the subawardee, e.g., the first subawardee of the prime is the first tier.  Subawards include but are not 
limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in Item 4 checks "Subawardee" then enter the full name, address, city, state and zip code 
of the prime Federal recipient.  Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organization level below 
agency name, if known.  For example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of 
Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identification in item 1 (e.g., Request 
for Proposal (RFP) number, Invitation for Bid (IFB) number, grant announcement number, the contract grant. or loan award 
number, the application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 
amount of the award/loan commitments for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in 
item 4 to influenced the covered Federal action.  

 
 (b) Enter the full names of the individual(s) performing services and include full address if different from 10 (a).  Enter Last 

Name, First Name and Middle Initial (Ml). 
11. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying 

entity (item 10).  Indicate whether the payment has been made (actual) or will be made (planned).  Check all boxes that 
apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made. 

12. Check the appropriate box(es).  Check all boxes that apply.  If payment is made through an in-kind contribution, specify the 
nature and value of the in-kind payment. 

13. Check the appropriate box(es).  Check all boxes that apply.  If other, specify nature. 
14. Provide a specific and detailed description of the services that the lobbyist has performed or will be expected to perform and 

the date(s) of any services rendered.  Include all preparatory and related activity not just time spent in actual contact with 
Federal officials.  Identify the Federal officer(s) or employee(s) contacted or the officer(s) employee(s) or Member(s) of 
Congress that were contacted. 

15.  Check whether or not a continuation sheet(s) is attached. 
16. The certifying official shall sign and date the form, print his/her name title and telephone number. 
 

Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for 
reviewing instruction, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the 
collection of information.  Send comments regarding the burden estimate or any other aspect of this collection of information, 
including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), 
Washington, D.C. 20503.     
 
SF-LLL-Instructions    Rev. 06-04-90 
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Exhibit 15-G1  Local Agency Bidder UDBE Commitment (Construction Contracts) 
 

NOTE:  PLEASE REFER TO  INSTRUCTIONS ON THE REVERSE SIDE OF THIS FORM
 
AGENCY:____________________________________               LOCATION:________________________________ 
 
PROJECT DESCRIPTION: ________________________________________________________________________ 
 
TOTAL CONTRACT AMOUNT: $__________________________________________________________________ 
 
BID DATE:_____________________________________________________________________________________ 
 
BIDDER'S NAME:_______________________________________________________________________________ 
 
CONTRACT UDBE GOAL: ____________________________________________________________________________ 
 

 
CONTRACT 
 ITEM NO. 

 

 
ITEM OF WORK AND DESCRIPTION 
OR SERVICES TO BE 
SUBCONTRACTED OR MATERIALS 
TO BE PROVIDED  

 
Cert. No. of UDBE 
AND EXPIRATION 
DATE 

 
NAME OF  UDBEs  
(Must be certified on the date bids 
are opened - include UDBE 
address and phone number) 

 
DOLLAR AMOUNT  

UDBE  

   
   
   
   
   
   
   
   
   
   
   
   
   

For Local Agency to Complete: 
 
Local Agency Contract Number:  _________________________________________ 
 
Federal Aid Project Number:  ____________________________________________ 
 
Federal Share:  _______________________________________________________ 
 
Contract Award Date:  _________________________________________________ 

 
Total Claimed 
Participation 

 

 
 $__________ 
 

   
__________% 

Local Agency certifies that all information is complete and accurate. 
 
 
 
________________________           __________________________     ___________ 
Print Name                                         Signature                                         Date 
Local Agency Representative 
 
(Area Code) Telephone Number: __________________ 

For Caltrans Review: 

 
_______________________________ 
Signature of Bidder 

 
_______________________________ 
Date                                    (Area Code) Tel. No. 

 
_______________________________ 
Person to Contact               (Please Type or Print) 
 

 
 
______________________     ____________________________    _____________  
Print Name                              Signature                                           Date 
Caltrans District Local Assistance Engineer 
 

 
Local Agency Bidder - UDBE Commitment (Rev  3/09) 

 
 

Distribution:   (1) Copy – Fax or scan  a copy to the Caltrans District Local Assistance Engineer (DLAE)  within 15 days of  award.  Failure to  
  send a copy to the DLAE within 15 days of award may result in de-obligation of funds for this project. 
                       (2) Copy  -- Include in award package to Caltrans District Local Assistance 
                       (3) Original – Local agency files 
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INSTRUCTIONS - LOCAL AGENCY BIDDER 
UDBE COMMITMENT (CONSTRUCTION CONTRACTS) (Revised 03/09) 

 
ALL BIDDERS: 
 
PLEASE NOTE:  It is the bidder’s responsibility to verify that the UDBE(s) falls into one of the following groups in order to 
count towards the UDBE contract goal:  1) Black American; 2) Asian-Pacific American; 3) Native American; 4) Women.  This 
information may be submitted with your bid proposal.  If it is not, and you are the apparent  low bidder or the second or third 
low bidder, it must submitted and received as specified in the Special Provisions.  Failure to submit the required UDBE 
commitment will be grounds for finding the proposal nonresponsive 
 
UDBE is a firm meeting the definition of a DBE as specified in 49 CFR and is one of the following groups: 
 

1. Black American 
2. Asian-Pacific American 
3. Native American 
4. Women  

 
The form requires specific information regarding the construction contract: Agency, Location, Project Description, Federal Aid 
Project Number (assigned by Caltrans-Local Assistance), Total Contract Amount, Bid Date, Bidder’s Name, and Contract Goal. 
 
The form has a column for the Contract Item Number (or Item No’s) and Item of Work and Description or Services to be 
Subcontracted or Materials to be provided by UDBEs.  The UDBE should provide a certification number to the Contractor 
and expiration date.  The form has a column for the Names of UDBE contractors to perform the work (who must be 
certified on the date bids are opened and include the UDBE address and phone number).  Enter the UDBE prime’s and 
subcontractors’ certification numbers.  Prime contractors shall indicate all work to be performed by UDBEs including, if 
the prime is a UDBE, work performed by its own forces. 
 
IMPORTANT:  Identify all UDBE firms being participating in the project regardless of tier.  Names of the First Tier 
UDBE Subcontractors and their respective item(s) of work listed should be consistent, where applicable,  with the names 
and items of work in the "List of Subcontractors" submitted with your bid.  Provide copies of the UDBEs’ quotes, and if 
applicable, a copy of joint venture agreements pursuant to the Subcontractors Listing Law and the Special Provisions. 
 
There is a column for the total UDBE dollar amount.  Enter the Total Claimed UDBE Participation dollars and percentage 
amount of items of work submitted with your bid pursuant to the Special Provisions.  (If 100% of item is not to be 
performed or furnished by the UDBE, describe exact portion of time to be performed or furnished by the UDBE.)   See 
Section  "Disadvantaged Business Enterprise (DBE)," of the Special Provisions (construction contracts); to determine how 
to count the participation of UDBE firms. 
 

Exhibit 15-G (1) must be signed and dated by the person bidding.  Also list a phone number in the space provided and print the name 
of the person to contact.  

 

Local agencies should complete the Contract Award Date and Federal Share fields and verify that all information is 
complete and accurate before signing and sending a copy of the form to the District Local Assistance Engineer within 15 days of 
award.  Failure to submit a completed and accurate form within the 15-day time period may result in the de-obligation of funds on this 
project. 
 

District DBE Coordinator should verify that all information is complete and accurate.  Once the information has been 

verified, the District Local Assistance Engineer signs and dates the form. 
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Exhibit 15-G2  Local Agency Bidder DBE Information (Construction Contracts)  

(Inclusive of all DBEs including the UDBEs listed at bid proposal) 
 

NOTE:  PLEASE REFER TO  INSTRUCTIONS ON THE REVERSE SIDE OF THIS FORM
 
AGENCY:____________________________________               LOCATION:________________________________ 
 
PROJECT DESCRIPTION: ________________________________________________________________________ 
 
TOTAL CONTRACT AMOUNT: $__________________________________________________________________ 
 
BID DATE:_____________________________________________________________________________________ 
 
BIDDER'S NAME:_______________________________________________________________________________ 
 
 

 
CONTRACT 
 ITEM NO. 

 

 
ITEM OF WORK AND DESCRIPTION 
OR SERVICES TO BE 
SUBCONTRACTED OR MATERIALS 
TO BE PROVIDED  

 
DBE Cert. No. 
AND EXPIRATION 
DATE 

 
NAME OF  DBEs  
(Must be certified on the date bids 
are opened - include DBE address 
and phone number) 

 
DOLLAR AMOUNT  

DBE  

   
   
   
   
   
   
   
   
   
   
   
   
   

For Local Agency to Complete: 
 
Local Agency Contract Number:  _________________________________________ 
 
Federal Aid Project Number:  ____________________________________________ 
 
Federal Share:  _______________________________________________________ 
 
Contract Award Date:  _________________________________________________ 

 
Total Claimed 
Participation 

 

 
 $__________ 
 

   
__________% 

Local Agency certifies that the DBE certification(s) has been verified and all information 
is complete and accurate. 
 
 
 
________________________           __________________________     ___________ 
Print Name                                         Signature                                         Date 
Local Agency Representative 
 
(Area Code) Telephone Number: __________________ 

For Caltrans Review: 

 
_______________________________ 
Signature of Bidder 

 
_______________________________ 
Date                                    (Area Code) Tel. No. 

 
_______________________________ 
Person to Contact               (Please Type or Print) 
 

 
 
______________________     ____________________________    _____________  
Print Name                              Signature                                           Date 
Caltrans District Local Assistance Engineer  

Local Agency Bidder  DBE Information (Rev  3/09) 
 

Distribution:   (1) Copy – Fax or scan  a copy to the Caltrans District Local Assistance Engineer (DLAE)  within 15 days of  contract execution.  Failure to  
  send a copy to the DLAE within 15 days of contract execution may result in de-obligation of funds for this project. 
                       (2) Copy  -- Include in award package to Caltrans District Local Assistance 
                       (3) Original – Local agency files 
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INSTRUCTIONS - LOCAL AGENCY BIDDER DBE INFORMATION  
(CONSTRUCTION CONTRACTS) (Revised 03/09) 

 
SUCCESSFUL BIDDER: 
 
The form requires specific information regarding the construction contract: Agency, Location, Project Description, Federal Aid 
Project Number (assigned by Caltrans-Local Assistance), Total Contract Amount, Bid Date, Bidder’s Name, and Contract Goal. 
 
The form has a column for the Contract Item Number (or Item No’s) and Item of Work and Description or Services 
to be Subcontracted or Materials to be provided by DBEs.  The DBE should provide a certification number to the 
Contractor and expiration date. The DBE contractors should notify the Contractor in writing with the date of the 
decertification if their status should change during the course of the contract.  The form has a column for the Names 
of DBE certified contractors to perform the work (must be certified on the date bids are opened and include DBE 
address and phone number).  Enter DBE prime and subcontractors certification number.  Prime contractors shall 
indicate all work to be performed by DBEs including work performed by its own forces if a DBE. 
 
IMPORTANT:  Identify all DBE firms participating in the project--including all UDBEs listed on the UDBE 
Commitment form (Exhibit 15G(1)), regardless of tier.  Names of the First Tier DBE Subcontractors and their 
respective item(s) of work listed should be consistent, where applicable,  with the names and items of work in the 
"List of Subcontractors" submitted with your bid.   
 
There is a column for the total DBE dollar amount.  Enter the Total Claimed DBE Participation dollars and 
percentage amount of items of work submitted with your bid pursuant to the Special Provisions. (If 100% of item is 
not to be performed or furnished by the DBE, describe exact portion of time to be performed or furnished by the 
DBE.)   See Section  "Disadvantaged Business Enterprise (DBE)," of the Special Provisions (construction contracts); 
to determine how to count the participation of DBE firms. 
 

Exhibit 15-G (2) must be signed and dated by the successful bidder.  Also list a phone number in the space provided and print 
the name of the person to contact.  
 

Local agencies should complete the Contract Award Date, Federal Share, Contract and Project Number fields, and 
verify that all information is complete and accurate before signing and sending a copy of the form to the District Local 
Assistance Engineer within 15 days of contract execution.  Failure to submit a completed and accurate form within the 15-day 
time period may result in the de-obligation of funds on this project. 
 

District DBE Coordinator should verify that all information is complete and accurate.  Once the information has 

been verified, the District Local Assistance Engineer signs and dates the form. 
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EXHIBIT 15-H  UDBE INFORMATIONGOOD FAITH EFFORTS 
 
Federal-aid Project No. ______________________________ Bid Opening Date ___________________ 
 
The                   (City/County of)                   established an Under-utilized Disadvantaged Business Enterprise (UDBE) goal 
of _____% for this project.  The information provided herein shows that a good faith effort was made. 
 
Lowest, second lowest and third lowest bidders shall submit the following information to document adequate good faith 
efforts.  Bidders should submit the following information even if the “Local Agency Bidder – UDBE  Commitment” form 
indicates that the bidder has met the UDBE goal.  This will protect the bidder’s eligibility for award of the contract if the 
administering agency determines that the bidder failed to meet the goal for various reasons, e.g., a UDBE firm was not 
certified at bid opening, or the bidder made a mathematical error. 
 
Submittal of only the “Local Agency Bidder – UDBE Commitment” form may not provide sufficient documentation to 
demonstrate that adequate good faith efforts were made. 
 
The following items are listed in the Section entitled “Submission of UDBE Commitment” of the Special Provisions:  
 
 
 
A. The names and dates of each publication in which a request for UDBE participation for this project was 

placed by the bidder (please attach copies of advertisements or proofs of publication): 
 

Publications     Dates of Advertisement 
_______________________________________________________ 
_______________________________________________________ 
_______________________________________________________ 

 
 
 
B. The names and dates of written notices sent to certified UDBEs soliciting bids for this project and the 

dates and methods used for following up initial solicitations to determine with certainty whether the 
UDBEs were interested (please attach copies of solicitations, telephone records, fax confirmations, etc.): 

 
Names of 
UDBEs 
Solicited 

 Date of 
Initial 

Solicitation 

 Follow Up 
Methods and 

Dates 
 

___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
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C. The items of work which the bidder made available to UDBE firms, including, where appropriate, any 
breaking down of the contract work items (including those items normally performed by the bidder with 
its own forces) into economically feasible units to facilitate UDBE participation.  It is the bidder's 
responsibility to demonstrate that sufficient work to facilitate UDBE participation was made available to 
UDBE firms. 

 
Items of Work Bidder Normally 

Performs Item 
(Y/N) 

Breakdown of Items Amount 
($) 

Percentage 
Of  

Contract 
 

___________________________________________________________________________________________ 
___________________________________________________________________________________________ 
___________________________________________________________________________________________ 

 
D. The names, addresses and phone numbers of rejected UDBE firms, the reasons for the bidder's rejection 

of the UDBEs, the firms selected for that work (please attach copies of quotes from the firms involved), 
and the price difference for each UDBE if the selected firm is not a UDBE:          

 
 Names, addresses and phone numbers of rejected UDBEs and the reasons for the bidder's rejection of 

the UDBEs: 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

 Names, addresses and phone numbers of firms selected for the work above: 
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

 
 
E. Efforts made to assist interested UDBEs in obtaining bonding, lines of credit or insurance, and any 

technical assistance or information related to the plans, specifications and requirements for the work 
which was provided to UDBEs: 

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________

 
F. Efforts made to assist interested UDBEs in obtaining necessary equipment, supplies, materials, or 

related assistance or services, excluding supplies and equipment the UDBE subcontractor purchases or 
leases from the prime contractor or its affiliate: 

_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
_______________________________________________________________
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G. The names of agencies, organizations or groups contacted to provide assistance in contacting, recruiting 

and using UDBE firms (please attach copies of requests to agencies and any responses received, i.e., 
lists, Internet page download, etc.): 

 
Name of 

Agency/Organization 
 Method/Date 

of Contact 
 Results 

 
________________________________________________________________________ 
____________________________________________________________________________________ 

 
H. Any additional data to support a demonstration of good faith efforts (use additional sheets if necessary): 
_________________________________________________________________________________ 
_________________________________________________________________________________ 

 
NOTE:  USE ADDITIONAL SHEETS OF PAPER IF NECESSARY.
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Local Assistance Procedures Manual EXHIBIT 17-F 
Final Report of Utilization of Disadvantaged Businesses 
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STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION  
FINAL REPORT - UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES 
 (DBE), FIRST-TIER SUBCONTRACTORS 
CEM-2402F (REV 02/2008) 
 
The form requires specific information regarding the construction project: Contract Number, County, Route, Post 
Miles, Federal Aid Project number, the Administering Agency, the Contract Completion Date and the Estimated 
Contract Amount. It requires the prime contractor name and business address. The focus of the form is to 
describe who did what by contract item numbers and descriptions, asking for specific dollar values of item work 
completed broken down by subcontractors who performed the work, both DBE and non-DBE work forces. DBE 
prime contractors are required to show the date of work performed by their own forces along with the 
corresponding dollar value of work.  
 
The form has a column to enter the Contract Item No. (or Item No's) and description of work performed or 
materials provided, as well as a column for the subcontractor name and business address. For those firms who 
are DBE, there is a column to enter their DBE Certification Number. The DBE should provide their certification 
number to the contractor and notify the contractor in writing with the date of the decertification if their status 
should change during the course of the project.  
 
The form has six columns for the dollar value to be entered for the item work performed by the subcontractor. 
 

The Non-DBE column is used to enter the dollar value of work performed for firms who are not certified 
DBE.  
 
The decision of which column to be used for entering the DBE dollar value is based on what program(s) 
status the firm is certified. This program status is determined by the California Unified Certification 
Program by ethnicity, gender, ownership and control issues at time of certification. To confirm the 
certification status and program status, access the Department of Transportation Civil Rights website at 
http://www.dot.ca.gov/hq/bep or by calling (916) 324-1700 or the toll free number at (888) 810-6346.  

 
Based on this DBE Program status, the following table depicts which column to be used: 
 

DBE Program Status 
 

Column to be used 
 

If program status shows DBE only with no other programs listed DBE 
If program status shows DBE, Black American BA UDBE 
If program status shows DBE, Asian-Pacific Islander APA UDBE 
If program status shows DBE, Native American NA UDBE 
If program status shows DBE, Woman W UDBE 
 
If a contractor performing work as a DBE on the project becomes decertified and still performs work after their 
decertification date, enter the total value performed by this contractor under the appropriate DBE identification 
column. If a contractor performing work as a non-DBE on the project becomes certified as a DBE, enter the dollar 
value of all work performed after certification as a DBE under the appropriate identification column. Enter the total 
of each of the six columns on Form CEM-2402(F). Any changes to DBE certification must also be submitted on 
Form CEM-2403(F). Enter the Date Work Completed as well as the Date of Final Payment (the date when the 
prime contractor made the "final payment" to the subcontractor for the portion of work listed as being completed). 
The contractor and the resident engineer sign and date the form indicating that the information provided is 
complete and correct.  

PROOF COPY RETURN TO HQ FORMS OK X_________________________________________ 

Date __________________  
STATE OF CALIFORNIA • DEPARTMENT OF TRANSPORTATION 
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Local Assistance Procedures Manual  EXHIBIT 17-O 
Disadvantaged Business Enterprises (DBE) Certification Status Change 

STATE OF CALIFORNIA – DEPARTMENT OF TRANSPORTATION 

DISADVANTAGED BUSINESS ENTERPRISES (DBE) CERTIFICATION STATUS CHANGE CP-CEM-2403(F)  (New. 10/99) 
CONTACT NUMBER COUNTY ROUTE POST MILES ADMINISTERING AGENCY CONTRACT COMPETION DATE 

PRIME CONTRACTOR BUSINESS ADDRESS ESTIMATED CONTRACT AMOUNT 

Prime Contractor: List all DBEs with changes in certification status (certified/decertified) while in your employ, whether or not firms were originally listed for good credit. 

Attach DBE certification/Decertification letter in accordance with the Special Provisions 
 

CONTRACT 
ITEM NO. 

 
SUBCONTRACT NAME AND 

BUSINESS ADDRESS 

 
BUSINESS 

PHONE 

 
CERTIFICATION NUMBER 

 
AMOUNT PAID WHILE 

CERTIFIED 

CERTIFICATION/ 
DECERTIFICATION 

DATE 
Letter attached 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

    
$ 

 

Comments: 

I CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT 
CONTRACTOR REPRESENTATIVE SIGNATURE TITLE BUSINESS PHONE NUMBER DATE 

TO THE BEST OF MY KNOWLEDGE, THE ABOVE INFORMATION IS COMPLETE AND CORRECT 
RESIDENT ENGINEER BUSINESS PHONE NUMBER DATE 

Distribution   Original copy -DLAE    
                                 Copy -1) Business Enterprise Program   2) Prime Contactor   3) Local Agency   4) Resident Engineer 
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Form CP-CEM 2403(F) (New 10/99) 
DISADVANTAGED BUSINESS ENTERPRISES (DBE) CHANGE IN CERTIFICATION STATUS REPORT 
 
The top of the form requires specific information regarding the construction project: Contract Number, County, Route, Post 
Miles, the Administering Agency, the Contract Completion Date, and the Estimated Contract Amount.  It requires the 
Prime Contractor’s name and Business Address. The focus of the form is to substantiate and verify the actual DBE dollar 
amount paid to contractors on federally funded projects that had a changed in Certification status during the course of the 
completion of the contract. The two situations that are being addressed by CP-CEM 2403(F) are, if a firm certified as a 
DBE and doing work on the contract during the course of the project becomes Decertified, and if a non-DBE firm doing 
work on the contract during the course of the project becomes Certified as a DBE. 
 
The form has a column to enter the Contract Item No (or Item Nos.) as well as a column for the Subcontractor’s Name, 
Business Address, Business Phone, and contractor's Certification Number.   
   
The column entitled Amount Paid While Certified will be used to enter the actual dollar value of the work performed by 
those contractors who meet the conditions as outlined above during the time period they are Certified as a DBE. This 
column on the CP-CEM-2403(F) should only reflect the dollar value of work performed while the firm was Certified as a 
DBE.  
 
The column called Certification/Decertification Date (Letter attached) will reflect either the date of the Decertification 
Letter sent out by the Civil Rights Program or the date of the Certification Certificate mailed out by the Civil Rights 
Program. There is a box to check that support documentation is attached to the CP-CEM-2403 (F) form. 
 
There is a Comments section for any additional information that may need to be provided regarding any of the above 
transactions. 
 
The CEM-2403(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that the 
information provided is complete and correct.   
 
There is a Comments section for any additional information that may need to be provided regarding any of the above 
transactions. 
 
The CEM-2403(F) has an area at the bottom where the Contractor and the Resident Engineer sign and date that the 
information provided is complete and correct.   
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